Fee for Service Flowchart

Does the department or unit have an
approved activity of producing and
selling indistinguishable goods or
services to University departments or
external customers.

Submit a Program Request
form within Workday and
follow the proper
instructions on the request

Contact the Office of
Sponsored Program
Administration (OSPA) at
grants@iastate.edu

Is revenue generated
by an activity funded
by an award or
contract?

Determine if this activity
should occur in a
discretionary account or if a
FFS account will be needed

Is this a one time
activity that will
not occur again

This is determined to be a Fee for Service

program, please submit a Fee for Service
Program Request form within Workday and
follow the proper instructions on the
request




