
The purpose form to route new Fee For Service program request to both Financial 
Accounting and Reporting and the Office of Compliance. It also creates an official 

record of request for these programs.  

Create Request:
“New Fee For Service (FFS) Account”

Step 1:
Search for “Create 

Request” and select 
“Program New – Fee For 

Service”

Step 2:
Complete the form. NOTE: 

It is recommended to 
meet with the Office of 

Compliance prior to 
requesting the new FFS.

Describe what type of program is being 
proposed by the requestor.

Detailed explanation of what types of goods/services will be 
provided by the requestor and how they contribute to ISU’s 

objectives
.





Rate calculations and 
relevant financial 

information must be 
included in the attachments 

for approval.

The Office of Compliance 
will meet annually with all 
FFS accountholders for a 

program review.
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