Accountlng Office - Péymént Processing for Services Provided by‘lﬁdivid'ué'lﬁsm: o

Professional Services: consulting, marketing, analysis, banking, medical, physicians, software development/
design, graphic design, auditing, and editing. (Predominately inteflectual in nature )

Service
rovided? Routine Services (Do Not Require a PSCA): repairs, small equipment rental, lab testing, construction,

computer programming, etc.

Yes http:/iwww.purchasing.iastate edu/psalpsa_fag.htm! has a definition of "professional services.
Y

Conﬂk Yac

Interest? T

See http:/fwww.purchasing iastate.edu/policy/interest.htm for information on conflicts of
interest. Research participants, referees, and other athletics officials {line judges, announcers,
No etc.) are not considered conflicts of interest. Research participants require a Research
b Participant Receipt Form (RPRF) rather than an IPS form.

Speaker, Professional

entertainer or Services? (See N $100.00 or c
referee? above) More for the
Year?
Yes
No
efvices on the
Voucher are
$600.00 or
More?
$1,000.00 or
More for the
i : Payments to non-resident aliens

Professional Services
Contractual
Agreement (PSCA}
Must Be Completed

Independent
PersonalServices (IPS)
Form Must Be
Completed

performing services in the U.S.

also require an IRS Form 8233 to
exempt them from the 30%
withholding. However, if they do not
qualify for the exemption we only need
their permanent foreign address. The
IPS is not needed if a PSCA is

(See note to the
right regarding
IRS Form 8233.)

v

Prepare an attached.

Honorarium or reater tha* Needs
Expense Voucher & Mo $2,000.00 Purchasing's
Afttach IPS or PSCA exgected for Approval

e year?

* The $2,000.00 threshhold includes
services plus any refated expenses.

h 4

Prepare a Web

. N . - . Requisitiion. Send
Purchasing will require competitive selection for | pgan'sn Purchasing if

projects in excess of $25,000.00. required.

Process
Through
Accounting




